Align Graphic Objects in PowerPoint 2007

or Internal Use Onl

Graphic objects can be lined up horizontally or vertically --
to the left, right, top or bottom -- in relation to each other
or relative to the slide. It is a matter of a few simple steps
in PowerPoint 2007.

Click here to know how to align graphic objects in
PowerPoint 2007.
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Align Graphic Objects in PowerPoint 2007

1. Start by placing your mouse near the outer edge of one of the graphics and drag a window to surround all objects to be included

in the alignhment.

2. In the Drawingsection of the ribbon, choose Arrange > Align > [choose your alignment option].
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OUTPUT
Align Selected Objects: This will line up all the selected objects to the edge of the object, depending on the choice made, that is furthest
on the slide.
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Align Relative to Slide: This will use the slide boundaries or exact center of the slide, depending on the choice made.
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Snap Objects to PowerPoint Grid or Other Objects: The Snap feature in any program makes the object jump to a specific location on
the page as you drag it, to help you align it better with other objects or to a certain location on the page: Snap Object to Grid and Snap
Objects to other objects.
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Distribute Selected Objects, Relative to Each Other: This will distribute the total space between all the objects selected, from the
outside edges of the two outermost objects.

-

Align Left
Align Center
Align Right
Align Top
Align Middie
Align Bottom

Distribute Horizontally
Distribute Vertically

| & {o I©

-
—
—

<pe §|E 8

Align to Slide

View Gridlines
Grid Settings...

s

Click

ICTP_041_10092012 Page 6 of 6
Productivl.T.y tip 112_(PowerPoint): Align Graphic Objects in PowerPoint 2007_10092012




